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  HIGHLIGHT

  OF THE MONTH

                 

 

Gifts from Outside Sources

National Institutes of Health Ethics Program

A vendor that you freq uently p lace o rders w ith

sends a gift to you in appreciation for your business.

You place an order with another vendor for some

laboratory supplies and one of the items qualifies

you to receive a promotional gift, which will be sent

to you  along  with the  supp lies. 

What should you do?   

The Standards of Conduct for Executive Branch

Employees state that an employee, whether on or

off duty, may not solicit or accept, directly or

indirectly, any gift, favor, gratuity, entertainment, or

loan, regardless of value, from a prohibited source,

nor may an employee accept a gift, or thing of

value, given because of the employee's official

position . The fo llowing  definition s will clar ify wha t is

conside red a gift, and  from wh om gifts a re

permitted. The exceptions to the gift acceptance

prohibition are also described below.

 

                                                                                   
 �
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Definitions 

A gift is a gra tuity, favo r, discount, en tertainm ent,

hospitality, loan, forbearance, or other item

having monetary value. It includes gifts of

transportation, local travel, and lodgings and

meals. These travel related gifts are covered

whether provided in-kind (that is, the donor just

gives you  a plane tick et, or hotel roo m key),

payment in advance, or reimbursement after the

expense has been incurred. 

A gift is N OT: 

 "� Food  or refres hme nt whic h is no t in

conjunction with a meal, such as coffee,

donuts, punch and cookies - in other

words, snacks, are not considered g ifts. 

 "� Gree ting ca rds an d items of little intrin sic

value (e.g., plaques, certificates and

trophie s whic h are s olely for p resen tation.)

 "� Rew ards a nd prizes give n in contests

which are open to the public or to a

broadly defined class of government

emp loyees . 

"� Loans from banks and other financial

institutions at rates available to the

gene ral pub lic. 

"� Opportunities and  bene fits generally

availab le to the  public, o r to all

gove rnme nt employee s. 

"� Anything that the government pays for, or

anything for which you pay the fair market

price. 

A Prohibited Source may b e: 

"� Any p erson , or entity, w ho ha s, or is

seek ing to do bus iness w ith the N IH, or is

seek ing officia l action b y the N IH, 

"� Anyone who conducts operations which

are reg ulated  by the  NIH, 

"� Anyone with interests which may be

substantially affected by the performance

or non-pe rform ance  of an  emp loyee 's

official duties, or

"� Any professional, technical or trade

associa tion, the majority of who se me mbers

represent prohibited sources

 

 A gift is solicited or accepted because of the

employee's official position if it is offered by a

non-employee and would not have otherwise been

offered, had the employee not held the Federal

position.

Solicited or  acce pted in direct ly means that the

gift was given with the employee's knowledge and

acquiescence to a parent, sibling, spouse, child, or

depe nden t relative b ecau se of the relationship  to

the em ployee ; or given  to any  charitable

organization because the employee designated that

particular charitable organization.

Exceptions to the Gift Rules (Gifts Which May

Be Accepted)

Even though acceptance of a gift may be permitted

by the  excep tions outlined  in the re gulation , it is

sometimes advisable and prudent for an employee

to decline a gift offered by a prohibited source or
because of his/he r official po sition. 

 Gifts may generally be accepted from

individuals/entities outside the Government  in the

followin g situa tions. These  desc riptions  are qu ite

genera l.  For more  details, see  the regu lation (5

CFR  2635, Su bpart B) o r consult w ith you r IC's

Deputy Ethics Counselor or Ethics Coordinator. The

gift acceptance prohibition does have a few limited

excep tions w hich apply to m ost em ployee s. 

"� Gifts of $20 or less per occasion, may be

accep ted from a  single source. Ho wever,

you may not accept more than $50 from any

one so urce in an y one ca lendar ye ar.

Multiple representatives of the same outside

entity co nstitute  the same source .  This

exception DOES NOT apply to gifts of cash

or investment interests, which are not

perm itted. 

Gifts which are offered because of a personal
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relationship  are also OK, even though your

friend or relative works for a prohibited source.

However, you must be careful that the gifts do

indeed come from     your friend or relative and

are no t being  paid fo r by you r friend's  company . 

  "� Discounts an d simila r bene fits,

including favorable rates and commercial

discounts, are acceptable even when

they are offered to a limited class of

emp loyees , provided tha t the class is

defined so as not to discriminate among

Government employees on the basis of

emp loyme nt, rank , rate of p ay, or typ e of  

 official res pons ibility. 

  "� Honorary degrees and Awards require

advance approval by the Deputy Ethics

Counselor (DEC). Awards, other than

cash, with an aggregate market value of

less tha n $20 0 may be accep ted, even if

the award is for meritorious public service

or actions taken in an official c apac ity. If

the award is cash, or exceeds the $200

thresh old, it still may be  accepted w ith

the ad vance  appro val of the  DEC . In

addition, the DEC must determine that

the award is given on a regular basis and

pursuant to selection standards or

chosen by  a com mittee . 

  "� Gifts based on outside relationships

may also be accepted. When we speak

of outside relationships, we are talking

about gifts which are offered to you

because of your outside employment or

activities , or bec ause  of you r spou se. 

   "� There are also exceptions for speaking

engagements. If you are speaking in your

official capacity, at a conference,

seminar, or training session, conference

fees may be waived on the day of your

prese ntation ;     and, if yo u are g oing to

be a luncheon or dinner speaker, you

may sit at the head table and eat the

meal along with the rest of the

dignitaries.  Free attendance on days

other  than when you speak or

attendan ce at othe r dinners re quire

approval via the Widely Attended

Gathering excep tion to the gift rules.      

See the  Standa rds of Co nduct, 5 C FR 26 35, Sub part

B, for additional information and proper disposition of

prohibited gifts.

 For ad ditiona l information, contac t your IC 's Dep uty

Ethics Counselor or Ethics C oordinato r.

http:/ethic s.od.nih .gov/co ord.htm

    PURCHASE CARDS NEWS

Federal Acquisition Report, June 2003 © Copyright

Man agem ent Co ncep ts, Inc. 

News 

A recen t Genera l Accounting Office  (GAO ) report

shows that federal agencies are increasingly taking

advantage of emerging procurement methods,

including Federal Supply Schedules and purchase

cards, to o btain goo ds and  services. G AO �s report

was the result of a comprehensive review of federal

procurement patterns emerging over Fiscal Year

(FY) 1997 through 2001. The agency studied the top

10 agencies in federal procurement, which represent

over 90 perc ent of th e fede ral governm ent �s

contra cting dollars. 

GAO found that streamlined acquisition practices

now represent a significant role in federal

contra cting. For example , 

øP Federal Supply Schedule use more than tripled

from F Y 199 7 throu gh 20 01 to a bout $ 14.4 b illion; 

øP purchase card use increased 160 percent over the

same perio d, to $1 3.8 billion ; 

øP commercial acquisitions using Federal Acquisition

Regulation (FAR) Part 12 accounted for 19 percent

of contract spending in FY 2001; and 

øP performance-based service contracting accounted

for 24 p ercen t of servic e con tracts. 

GAO attributed the significant growth in these

emerging procurement practices to the time and

administrative advantages that they offer. It noted
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that tools such as the Federal Supply Schedules

and the purchase card have yielded greater

contracting efficiency, reduced administrative

burdens, lowered transaction costs, and

shorte ned p rocure men t times. 

GAO warned, however, that each procurement

tool has been significantly weakened by lack of

proper training, guidance, and internal controls.

It emphasized that its own audits have revealed

that federal contracting officials are not adhering

to competition requirements for interagency

contra cting tools, inclu ding F edera l Supp ly

Schedules and government-wide acquisition

contracts (GWACs). In addition, several studies

have  show n that in ternal control w eakn esses in

agency purchase card programs have allowed

cardho lders to m ake fraud ulent, impro per,

abusive, or questionable purchases. Lastly,

some age ncies h ave reported  mixed  results  with

performance-based contracting, suggesting a

need for better guidance to take full advantage

of the a pproa ch. 

Despite these drawbacks, GAO noted that

agencies have introduced efforts to minimize

procurement risk as the contracting tools take on

greater significance. Specifically, the

Department of Defense (DoD) has implemented

new training  proce sses  and a utomated controls

to limit purchase card fraud, while the Office of

Management and Budget (OMB) has required

that ag encies prov ide quarterly re ports o n their

efforts to  improve pu rchas e card  overs ight.

Furthermore, the Office of Federal Procurement

Policy (OFPP) is developing government-wide

guidance to help agencies improve their use of

perform ance -base d con tracting . 

                                                                              

         Purchase Card Procedures For End of

FY 2003

Cardholders  may use their purchase cards to make

FY 2003 purchases through close of business

Tuesday, September 30th, but not all of the

purchases will automatically be posted in the

ADB/CAS. The purchase card end of fiscal year

(FY)2003 proc edures  docum ent is for all card holders

and card approving officials. For those who use the

NIH ADB Log (Web & 3270) the preobligation

procedures do not apply. The end of FY 2003

proce dures  apply to  all the oth er Log s. The  Intram all

does not let you enter FY funds nor obligate monies

so those users must follow these procedures. The

cardh olders  � IC �s may requ ire earlie r cut off dates. A

copy of the Purchase Card Procedures For End Of

FY 2003

is attach ed to th is issue , please see  attachmen t (1).  

                                                                        

DELPRO NOTES & SIMPLIFIED ACQUISITION

NEWS

The Town Crier -

Date Change for Termination of Radioactive

Materials Ordering System

The date for the scheduled termination of the

RAMOS or RAM system has been accelerated. The

new termination date is September 25, 2003.

October 1, 2003 was the previous target date.

Orders placed after September 25 will have to be

placed d irectly with the v endor. T he NIH  form 88 -1

will be re quired  for relea se of the prod uct. Sh ipments

of the radioactive material must be delivered to:

 Radiation Safety Branch

Authorized User Name & Phone Number

 Build ing 21  Roo m 10 7. 

21 Wilson  Dr.

Bethesda, MD 20892-6780

You may contact Mr. Israel Putnam or his staff at

(301) 4 96-32 77.    
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LEVEL 1 PACKAGES FOR OCTOBER 

The next Level 1 Certification Board will meet

some time at the end of October, 2003. Please

subm it your Le vel 1 Package ea rly to you r IC

Coordinator so that your IC Coordinator can

send your package to Annette Romanesk, 6011

Executive Blvd., Room 547H by October 1, 2003

ELECTRONIC SIGNATURES FINAL RULING

A finial decision has been reached regarding the

acceptance of electronic signatures. This ruling

revises the FAR to clearly establish permission

for agencies to accept electronic signatures and

record s germ ane to  gove rnme nt con tracts. T his

final rule was based on a proposed rule issued

on November 1, 2000 (65 FR 65698) which

soug ht to

"� revise the terms  �in writing � and

 �signature � in FAR 2.101 to include

electronic in addition to paper

transactions; and 

"� enco urage  agen cies to u se electronic

signature as much as possible.

For further information please contact your

admin istrative officer.

New Federal Prison Industries Wavier

Government agencies may now take advantage

of new legislation recently passed by the House

Judicia ry Com mittee . An inte rim FA R rule

revises  the Fe deral P rison Industries (FPI)

clearance 8.606 (e) from $25.00 to $2,500.00

and e liminate s the c riterion th at delive ry is

required within 10 days. This eliminates the

require men t for clea rance  from th e FPI.

Therefore , if any agency chooses no t to buy a

low dollar item from FPI, it must next buy that

item from the Committee for Purchases from

Peop le Wh o Are B lind or S evere ly Disabled if

available from that organization. If this is not

possible, the Federal Supply Schedules must be

considered. Only after determining that the item

is not available from the previous two sources

may the item be purchased from commercial

sourc es.    

USO EXTENDS THANKS FOR DONATION

The USO of Metropolitan Washington expressed

their gratitude for the monies collected at the 2003
NIH SIMPLIFIED ACQUISITION SYMPOSIUM.

The donation, in the amount of $270.00, assisted the

USO in it �s mission to boost morale and provide our

men and women in uniform with various items they

reque sted. A  copy o f the lette r is attached to  this

news letter as  attachmen t (2).  

BPA NEWS

The following BPAs have recently been

established:

#58327 - EMD Biosciences - for chemicals, media,

blood  produ cts and biological m aterials

#58406 - Charrette LLC - for audiovisual supplies

and equipment

#58354 - Dynamic Specialties - for imprinted and

personalized items

#59358 - EPI Colorspace - for photographic and

graphic arts services

#58027 - Fine Science Tools - for laboratory and

medical supplies and equipment

#58030 - JFE Enterprises - for laboratory testing

services

#57232 - Digital System Resources - for IT services

#57244 - CBMI - for IT services

#57256 - Amdex - for IT services

#57271 - Century Products - for housekeeping and

janitorial supplies

#57283 - Computrain - for IT services

#57308 - Inotech - for IT hardware, software and

services

#57350 - Resolvit Resources - for IT consulting

#57347 - BT images - for IT services, document

management

#573 35 - Au toma ted Bu siness  Systems - fo r IT
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services

#57386 - Teknova - for media, chemicals and

biolog ical ma terials

#57374 - Valley Industrial Products - for

chemicals, electrical supplies and hardware and

tools

#5739 8 - Pinna cle Res ources  - for tempo rary

staffing

#57414 - Convergenz LLC - for IT services

#57441 - Economy Maintenance Supply - for

plumbing supplies, sma ll parts and too ls

#574 53 - Xe rox Om nifax - for  facsim ile

equipment and maintenance

#57465 - Moore North America - for printing

services

#57492 - Tiger Personnel Services - for office

support services

#57477 - Medical Staffing Network - for patient

medical services

#57480 - Northeastern Supply Inc - for plumbing

supp lies, hardware and  tools

#575 20 - Sa raf Softw are So lutions -  for IT

services

The following BPAs have recently been

discontinued:

#53416 - Calbiochem Corporation

#57714 - Dynamic Technology Systems

#51677 - Knoll Inc

#55781 - Research Diets Inc

#52384 - Single Source Inc

#48034 - Charrette Corporation

#56043 - Dynamic Specialties

#50270 - Executive Presentations Inc

#401 05 - Fin e Scie nce T ools

#46883 - Integration Technologies Group

#41163 - JFE Enterprises

#54514 - Markson Scientific LLC

#470 03 - M idwes t Scien tific

#56028 - United Tel Inc

The following BPA has recently been

reestablished:

#5272 4 - Mizell Lu mber &  Hardw are
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AVAILABLE TRAINING AND SEMINARS

* At this time the Training and Development Branch is scheduling classes.  The list of classes will be updated

on the  Trainin g and  Deve lopment we bsite, http://learningsource.od.nih.gov/ and additional classes may be

available.  At this time, the same prices and location are in effect.  If there are price changes, these changes

will also  be available o n the T raining  and D evelop men t webs ite, http://learningsource.od.nih.gov/  The

information p rovided here  is for you r advanced  plann ing.  

PLEASE NOTE: ENRO LLMENT FOR TH ESE CLASSES CA NNOT BE ACC EPTED UNTIL OCTOB ER 1.

2635

Purchase Card Processing System

The Purchase Card Log can be generated electronically through the ADB.  This half-day course introduces

electronic Pu rchas e Log s and  the rec onciliatio n proc ess w ith hands-on  exerc ises in th e ADB.  Students  will

create  and re conc ile an e lectron ic Purc hase  Log in  the AD B. 

This training is for current NIH Purchase Card holders who wish to create and reconcile electronic purchase

logs using the ADB.

Cours e Date Time Location Cost Cancellation

Deadline

10/28/2003 9:00am - 12:00pm EPS $175 10/13/2003

12/10/2003 9:00am -12:00pm EPS $175 11/17/2003

2/12/2004 9:00am - 12:00pm EPS $175 1/19/2004

2607

Simplified Acquisitions Refresh er (2 classes each da y)

This class will focus on changes and updates to Simplified Acquisition procedures, purchasing mechanisms,

the ordering process, and the role and responsibilities of the Approving Official.  The Delegated Acquisition

(DELPRO) Reference Guide will be used.  The audience is Administrative Officers/Approving Officials who

have su ccessfu lly comple ted the m andato ry 4 day D elegated  Acquis ition Training  course  more th an 2 yea rs

ago a nd fee l they co uld benefit from  an up date course  spec ifically designed to em phas ize Ap proving Officia l �s

responsibilities.
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Cours e Date Time Location Cost Cancellation

Deadline

10/29/2003 9:00am - 12:00pm EPS $190 10/16/2003

2/11/2004 9:00am - 12:00pm EPS $190 1/18/2004

2636

Mandatory Purchase Card Training

This course  introdu ces the NIH  Purch ase C ard, Pu rchas e Log s and  recon ciliation p roces s.  Stud ents w ill

learn cardholder and card approving official responsibilities, uses and limitations of the purchase card,

ordering procedures, implementation and maintenance of Purchase Logs, and the reconciliation process.  As

part of the reconciliation process, the proper use of the ADB Purchase Card will be explained.  The class

consists of lecture and hands-on exercises with the ADB Purchase Log and reconcilation process.

This course is mandatory for all NIH employees who wish to become Purchase Card Approving Officials or

Cardholders.  It is also recommended as refresher training for current cardholders or card approving officials.

For more information, or to register, please contact the NIH Training and Development Branch on 496-6211 or

visit the w ebsite :  http://learningsource.od.nih.gov/

Cours e Date Time Location Cost Cancellation

Deadline

10/20/2003 9:00am - 4:30pm EPS $290 9/29/2003

11/17/2003 9:00am - 4:30pm EPS $290 10/27/2003

12/9/2003 9:00am - 4:30pm EPS $290 11/17/2003

1/12/2004 9:00am - 4:30pm EPS $290 12/18/2003

2/10/2004 9:00am - 4:30pm EPS $290  1/20/2004

3/8/2004 9:00am - 4:30pm EPS $290 2/20/2004

MANDATORY DELPRO PROCUREMENT TRAINING

The D elegated  Acquis ition Training  Program  and ad vanced  acquisition  semina rs listed belo w are m andato ry

for Purchasing Agents, Approving Officials, Ordering Officials, and Procurement Officials with DELPRO

authority.  Failure to complete these seminars may result in loss of authority for DELPRO purchasing.  Course

schedules  will be a vailable  on the  webs ite:  http://learningsource.od.nih.gov/
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2609

Federal Supply Sch edules - Currently, there  are no  scheduled  sessio ns of th is course. 

2610

Cons olidated  Purch asing T hroug h Con tracts  - Curre ntly, there  are no  scheduled  sessio ns of th is course. 

2611

Buying from Businesses on the Open Market- Curre ntly, there  are no  scheduled  sessio ns of th is course. 

2617

Price Reasonableness in Simplified Acquisitions- Curre ntly, there  are no  scheduled  sessio ns of th is

cours e. 

2612

Profession al Service O rders

Cours e Date Time Location Cost Cancellation

Deadline

10/27/2003 9:00am - 12:00pm EPS $245 10/11/2003

12/8/2003 9:00am - 12:00pm EPS $245 11/22/2003

2603

Delegated Acquisition Training Program

This class includes segments on processing FSS best value determinations, on open market requirements at

various thresholds, and on each of the DELPRO mechanisms.  Information is presented in a clear, logical and

practical format.  Included are exercises and a  �hands-on � segment in which students actually access the

ADB.

Cours e Date Time Location Cost Cancellation

Deadline

10/21/ thru

10/24/2003

9:00 - 4:00 EPS $784 10/08/2003

11/18 thru

11/21/2003

9:00 - 4:00 EPS $784 10/29/2003

NOT E: Althou gh a ca ncellation d eadline d ate ma y have p assed , you ma y still submit a  registration fo rm
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through NIHITS in case an opening occurs.  For further information, please contact the Human Resource

Deve lopment Div ision on  496-6 211 o r visit the w ebsite : 

http://learningsource.od.nih.gov

THE OLAO ACQUISITION NEWSLETTER

We encourage the ICs to send us any articles they may have related to acquisition so that we can include

your articles in future newsletters.

The O LAO A cquisition N ewsletter is  publishe d by the O ffice Of Log istics and A cquisition O perations  (OLAO ),

OA, OD.  This issue and prior issues are available through the OLAO homepage:

http://www.nih.gov/od/olao/oa

To rece ive a hard copy of th e New sletter or to co rrect/remo ve/add y our ma iling addres s for the N ewsletter,

Mailing Key F113A, please fax your request to (301) 402-0217, or email your request to the following

individuals:

Ms. A rlene W allace a t: wallacea@ors.od.nih.gov  Or

Ms. M argare t Agres ti at: agresti@ors.od.nih.gov

OLAO invites your comments and suggestions for future articles.  Please address all correspondence to the

co-ed itors Pa t Seide l, seidelp@od.nih.gov , Tim T heoh aris, theoharist@od.nih.gov , Annette Romanesk,

romanesa@od.nih.gov , or Joh n Bes t, bestj@od.nih.gov   If you have any questions or comments regarding

the information, policy and/or procedures published in the News, contact the DELPRO Helpline on 496-0400

and you will be referred to the appropriate area.


